AMAJUBA DISTRICT MUNICIPALITY

CODE OF GOOD PRACTICE

STUDY BURSARY POLICY 
1.
PREAMBLE

The Amajuba District Municipality, in an endeavour to assist staff and Councillors in obtaining and/or improving tertiary qualifications and short Courses and being conscious of the provisions of Section 164(1) of the Municipal Finance Management Act No. 56 of 2003, and with the view of reaping benefit from studies undertaken, institutes the following bursary scheme.
2.
CONDITIONS PRECEDENT

2.1 Participation in this scheme is subject to the following conditions:
2.1.1 only study courses supported by form AT002 on file, and which in the opinion of the Municipal Manager, may be to the advantage of municipality in the work situation will be considered;

2.1.2 applications are to be submitted and be approved prior to commencement of studies and 
2.1.3 if Municipality financial position permits.

3.
BURSARY SCHEME
3.1 Beneficiaries of study bursary may, upon successful completion of a subject and upon submission of proof of passing the subject and submission of proof of expenses in respect of tuition, prescribed books for the subject and examination fees, be paid a bursary amounting to an amount equal to such expenses;
3.2       Expenses relating to travel, accommodation and other incidental costs relating to such 
      study, are excluded from the scheme;
3.3 
Should any employee resign from the employment of the municipality within a period of 
12 months after having been paid a bursary in accordance with 3.1 above, an amount paid as bursary will be recovered from the employee taking into consideration the remaining period of 12 months less 1% claimed from the skills levy.  

3.4       The Municipality subject to financial position, may pay direct to accredited 

institutions bursary for part-time training required by law to perform particular tasks.

3.5       Should any employee resign from the employment of the Municipality within a   

period of 12 months after having been paid a bursary in accordance with 3.4  

above, an amount paid as bursary will be recovered from the employee taking into consideration the remaining period of 12 months including S & T’s less 1% claimed from the skills levy.  

3.6
Beneficiaries of study bursary should sign agreement/acknowledgement of debt form before approval of applications in terms of 2 above and approval of bursary payment in terms of 3.3 and 3.5 above with consent that any funds owed by him/her to ADM must be deducted from pension fund.

4.
DELEGATION

The Municipal Manager is delegated to approve applications in terms of 2 above and to approve bursary payments in terms of 3 above.
5.
STUDY BURSARY GRANTS
5.1 Notwithstanding 2.1.2 and 4 above, the Executive Committee of Council may as a study bursary grant any employee the opportunity to attend specific courses on full-time basis, which courses will benefit the employer in official execution of duties by the employee;
5.2 Any such study bursary grant will be considered on its merits based on Municipality’s financial position by the Executive Committee and the Executive Committee may impose terms and conditions which it deems appropriate.

6.
SPECIAL LEAVE FOR STUDY PURPOSES

6.1 Special leave on full pay may be granted to any employee for the purpose of sitting as a candidate for any examination or for attending full-time classes; such full-time classes being a pre-requisite for the studies being undertaken in terms of the study bursary scheme in accordance with Leave Management Policy and 
6.2 Such leave will be granted at the discretion of the Municipal Manager.-Delete
7.
APPLICATIONS

All applications in terms of this policy shall be submitted on the official application form hereunder.
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AMAJUBA DISTRICT MUNICIPALITY

APPLICATION FOR A STUDY BURSARY

NAME OF APPLICANT: -----------------------------------------------------------------

DESIGNATION: ----------------------------------------------------------------------------
COURSE FOR WHICH BURSARY IS REQUIRED: -------------------------------------------------------------
SUBJECTS TO BE DONE IN NEXT 12 MONTHS:---------------------------------------------------------------





-----------------------------------------------------------------------------------------------------------------------------------------
ESTIMATED EXPENSES FOR NEXT 12 MONTHS:--------------------------------------
1.
I hereby apply for a study bursary in accordance with the information as set out above.

2.
I append hereto further motivation/information.

3.
I acknowledge that I am aware of the policy of Council in this regard and undertake to abide thereby.

5.
I authorise the Council, in the event of me resigning from the service of the Council, to deduct from my last salary, from leave payment due to me and from any other payment due to me, any amount due in respect of clause 3.3 & 3.5 of the scheme. I also acknowledge that this authority does not limit the actions of Council to recover in any way, amounts due by me.

SIGNED AT ----------------------------------------------------ON THIS DAY OF -------------------------------------20---
----------------------------------------









APPLICANT

WITNESSES

1. -------------------------------------------------------
2. -------------------------------------------------------
(i)
motivation by HOD;

(ii)
special leave that may be required in terms of 6.1

(iii) APPLICATION  *RECOMMENDED/NOT RECOMMENDED

-------------------------------------------------------------
HEAD OF DEPARTMENT

DATE-----------------------------------
(a) APPLICATION *APPROVED/NOT APPROVED

---------------------------------------------------------------
MUNCIPAL MANAGER

DATE------------------------------------
* DELETE NOT APPLICABLE
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